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Kopekc
YTHKH ¥ CJIyKeGHOr0 noBeieHusi paboTHHKOB rocyJaapcTBeHHOro
OIOIZKETHOIr0 YUpeKAeHHs «KoMnieKCHbIH HEeHTP CONHAIBLHOI0
0GTy’KMBaHHS HaceJIeHHs rOPOACKOro okpyra BopoTbIHCKHID)

1. O6mue MoJ0KeHUs

1.1. Komekc 5TMKM ¥ CIyxKeOHOTO TIOBEACHHA (manee - Komekc)
paboraukoB I'BY «KIICOH  r.0.BOpOTHIHCKAR (manee - V4pexaeHHE)
pa3paboTaH Ha OCHOBAaHMHU TIpHKa3y Muntpyna Poccun ot 13 nexabps 2013 . Ne
792 «O6 yreepxkaeHuu Kozjekca >THKA H cnyxeGHOro MOBENCHHS pabOTHHUKOB
OpraHoB  YIpaBJICHHUA COLIMAIGHOM  3aIllMTBl HaceleHud M yapexIeHUN
COIMAJIBHOTO 00CITyKUBAHUS, nonoxenuit Koncruryruu P®, @3 ot 25 nexabps
2008 roma Ne 273- ®3 «O mpOTHBOAESHCTBHY KOPPYILHIY, WHBIX HOPMaTHBHO-
npaBoBBIX aKkTOB P®D.

1.2. Komekc mpenctaBiser coboil  CBOA obmux  TPHHLUIIOB
IPO()ECCHOHANBHOM - CITY)KEOHOH STHKH M OCHOBHBIX TIPaBMJ CIyXeOHOro
IOBE/IeHHMs, KOTOPBIMH HAJJIEKHUT PYKOBOJCTBOBATHCA pabGoTHUKAM YUpexACHHUS.

1.3. I'paxnauaus Poccuiickon ®denepanuu, MOCTyTAIOIIMK Ha paboty B
YupesxieHue, 0053aH 03HAKOMHTBCS € MONOKEHUIAMH Konekca 1 cobmoaTh X B
Ipolecce CBOSH TPyHAOBOU AEATENBHOCTH.

1.4. Kaxnpii paboTHUK YupekaeHHs NOIDKCH CIE/0BATE TOJIOKEHHUSM
Komekca, a Kax/abli TI'paKJaHUH Poccuiickoii ®eepanvi BIpaBe OXHAATE OT
paGoTHMKa YupexX/JeHus MOBeJeHHs B OTHOMICHWAX C HUM B COOTBETCTBHH C
nonoxenusmu Kozekca.

1.5. Llensto Kopekca siBiseTcs yCTaHOBIEHHE STHICCKUX HOPM M IIpaBUII
cly)eOHOro  IOBE/ICHHA pabOTHHUKOB VupexaeHus Ui TIOBBIICHHS
5()(GEeKTUBHOCTH BBIIONHEHUS HMH coeit TPO(ECCHOHANBHON JEATENbHOCTH,
obecneueHHe €OWHBIX HOPM IOBEICHHUSA pabOTHHKOB VupexaeHus, a TaKxke
COIeHCTBYE YKPEIUICHMIO - aBTOPUTETA paGoTHMKa YYPEeXISHHUs, MOBBIMICHHIO
JOBEpHs rPaX/iaH K paGoTHUKAM Y UPEeXKICHH.

1.6. Kozaexkc:

a) CIy)XHUT OCHOBOM UL dbopMupoBaHUA OOJDKHOW MOpaiid B chepe
COLMANBHOM 3aIUTEl ¥ COLHMANBHOTO OOCTYKHBaHU HACEJICHHU, YBa)KUTEJIBHOTO
OTHOIIIEHHS K OpraHaMm YTNpaBlIeHHs COIMANBHON 3aIIUTHl HACRNEHHA U
YYpEeKIEHUSAM COLMATBHOTO 00CTy KUBaHNU B 00IIeCTBEHHOM CO3HaHHH;

6) BHICTYyNaeT WHCTPYMEHTOM pErylHpoBaHui M (hopMHUPOBAHHUA
06IIECTBEHHOTO CO3HAHMA M HPABCTBEHHOCTH OPraHOB YNPABJICHHMA COLIMANBHOM
3aIMTHI HAaceJIeHHs ¥ yUPEeXIEeHHI COLIMAIBHOTO o6CITy)KUBaHHUS.

1.7. 3uanWe W cobmoneHde pabOTHHUKOM VupexaeHust TIOJIOKEHUM
Koekca SBISETCS ONHHM W3 IPUOPUTETHBIX KPUTEPHUEB OLCHKH Ka4yecTBa €ro
npohecCHOHANBHOM e TeIbHOCTH H cIryeOHOro MOBEICHHUS.

1



-

I1. OcHoBHBIE NPHHIMNBI ¥ NPaBHIa CTy:XKeGHOr0 MOBeAeHHs],
KOTOPBIMH HA/INIEKHT PYKOBOACTBOBATLCH PAGOTHHKAM YupexaeHus

2.1. OcHOBHBIE NPUHIMITEI CITy’)K€OHOro IOBeJeHHs pabOTHHKOB
Y4UpexIeHus ABJISIOTCS OCHOBOM IOBEICHHUS rpaxnaan Poccuiickoit @enepanuu B
CBS3H C OCYILIECTBICHHEM MMM IPO(EeCCHOHANBHAIX NOMKHOCTHEIX 0BS3aHHOCTE:H
B COLIMANIBHOM cepe.

2.2. PaborHukH VYupexnenus, co3HaBas OTBETCTBEHHOCTH nepen
roOCyapCTBOM, OOILECTBOM M rPaXKAAaHAMM, TIPU3BAHBI:

a) MCTIOJHATH JIOJKHOCTHBIE O6S3aHHOCTH J0GPOCOBECTHO M HA BBICOKOM
NPO(ECCHOHAIIEHOM YpPOBHE B HENsIX O6ecrneyeHus sbdexTrBHOM paboThl MO
MPENOCTABICHUIO HACENICHHIO Mep COLMATBHOM MONNEPKKH W  OKA3aHHIO
COIMAJIBHBIX YCIIYT;

©) UCXOOMTH M3 TOro, 4TO NpU3HaHKE, COOMIONEHNe M 3aUIMTa MpaB H
CBOOOJ 4YenoBeka M IpaKIaHHHA ONMPEENSIOT OCHOBHOM CMBICH M coiepKaHue
ACATENHOCTH pabOTHHKA YUpEKIEeHHS,

B) OCYHIECTBIATH CBOK JEATENBHOCTH B npeaenax MNOJTHOMOYHMN
COOTBETCTBYIOIIUX NOJKHOCTH pabOTHHKA YUpeKIeHHUS;

) He OKa3blBaTh MPEINOYTEHHS KaKUM-THG0 NPODECCHOHATBHBIM MM
COLHANBbHBIM IPYNIaM U yYpEKICHUSM, IPOTHBOAEHCTBOBATh M HE MOMYHMHATHCS
HE OTBEYAIOLIMM HHTEPECaM KIIMEHTOB BIIHSIHUIO OTAENBHBIX JOKHOCTHBIX JIMIl U
aJIMHHUCTPAaTUBHOMY JaBIIEHUIO;

A) cobmogaTh COLMATBHYI  CIPaBeMIMBOCTE M paBHOIIPaBHO
PaclpeNessATe COLMANBHBIE PECYPChl C LIEbI0 pACIIMpPEHHs BO3MOMXHOCTEH HX
MPENIOCTaBNCHHUS HyXIAIOIMMCS B MOANEPKKE KIMEHTaM, B MEPBYIO odepelb
HECOBCPLICHHOJIETHHM, a TakKe [pyrMM JMIaM, OKa3aBIIMMCH B TpPYIHOM
KHU3HEHHOHN CUTYAIIUH;

e) obecrieunBaTh 6€30NMaCHOCTh OKA3BIBAEMBIX CONMANBHBIX YCIYT IS
XHU3HH U 3/10pOBbS KIIHEHTOB;

’K) HCKIIOYaTh JEHCTBUS, CBS3aHHBIE C BIUAHMEM KaKUX-THGO JHYHBIX,
MMYIIECTBEHHBIX ((QMHAHCOBBIX) ¥ HHBIX WHTEPECOB, MpPEMSTCTBYIOLIMX
JI0OPOCOBECTHOMY HCIIOJHEHHIO JOKHOCTHBIX OOSI3aHHOCTEH:

3) cobmoaars HENTPaTbHOCTB, HUCKITIOYAIOIIYI0 BO3MOYKHOCTE BIIMSHHUS HA
CITy)KEOHYI0  AeSATENbHOCTh  pEelNIeHWH  MOJHTHYECKHX [apTUii,  HHBIX
00IIeCTBEHHBIX 06BEIUHEHHIA;

M) coGMOaTh HOPMBI CIyKeGHOW U MPO(hEeCCHOHANBHON STHKH, NpaBHia
JI€JIOBOTO NOBEACHUS U OOIEeHUS;

K) TpOSBIATH KOPPEKTHOCTH W BHHMATENBHOCTE B obpamieHun ¢
TpaXkJIaHaMH U JOJDKHOCTHBIMH JIUIIAMM;

JT) IPOSIBIIATE TEPIUMOCT M yBaXKeHHe K 06BIYasM M TPamuLKsIM rpaxaaH
Pa3M9HBIX HAallMOHANBHOCTEW M HapoAHocTed Poccum, yYWMTBIBaTH HX
KyIbTypHBIE OCOOEHHOCTH, BEPOHMCIIOBEJAHHE, CMOCOGCTBOBATE COXPAHEHHIO
CaMOOBITHOCTH;
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M) 3alMIIaTh W MOAAEPKUBATH gyefoBeYecKkoe JOCTOMHCTBO KIMCHTOB
COLMABHBIX CITyK0, y4UTBIBAaTh HX WHIMBULYATBHOCTD, HHTEPECH! M COLMANBHBIC
OTPeGHOCTH Ha OCHOBE MOCTPOCHUA TOJIEPAHTHBIX OTHOLICHHH C HAMH,

H) yBaxaTh IpaBa KIHCHTOB, rapaHTHpoBaTh MM HEIoCpeICTBEHHOE
yJacTHe B Mporecce NPHHATHS pelieHui Ha OCHOBE NpeAoCTaBICHHSA MIOJTHOM
rHOpMAaIIUH, Kacaromeicss KOHKpETHOro KIIMEeHTa B KOHKPETHOM CHUTYalluH;

0) cobmonath KOHGHUASHIHATBHOCTE uHGOpMAIUH O KITMEHTE COLMANbHON
cimyx6bl, Kacarorneics yCNOBHI €ro JKu3HeAesTeNbHOCTH, JUYHBIX Ka4yeCTB H
npoGieM, MPUHUMATh MEpPBI A obecriedenysi HEPaCpPOCTPAHEHHs MOy ICHHBIX
CBeJICHMIi JOBEPUTEIBHOTO XapaKTepa;

1) BO3/EP/KMBATECS OT [OBEJICHHS, KOTOPO® Morjio 651 BbI3BaTh COMHEHHE
B OOBEKTMBHOM MCIIONHEHHH  JIOJDKHOCTHBIX obs3anHOCTEl  paboTHHMKA
VupexeHus, a Takke He [OIMyCKarh KOH(IUKTHBIX CUTYaLHH, CIOCOOHBIX
JUCKPEAUTHPOBATH HX JEATENBHOCTD,

p) He HCIONb30BaTh ciy)kebHOe TONOKEHHe A OKasaHWd BIUSHHUS Ha
JeSTENbHOCTh TOCY/JAPCTBEHHBIX OPTaHOB W OpraHoB MECTHOIO0 CaMOYIIpaBJIeHMS,
OpraHu3auyii, AOJUKHOCTHBIX JIHIL, rOCY/apCTBEHHBIX W  MYHHLMNAJIBHBIX
CITy’KalIl|X TPU PEIIEHAN BOTIPOCOB JIMIHOTO XapakTepa;

c) cobmofaTh YCTaHOBIEHHBIC B Vupex/ieHud TpaBuia myOIMIHBIX
BBICTYIUICHUH U MTPEJOCTABICHUA ciyxe6HON HHGOPMAIIAK;

T) YB&KHTENBHO OTHOCHTBCH K JeSTENBHOCTH TpeICTaBUTENeH CPEICTB
MaccoBON HH(OPMALIH 110 HHPOPMHUPOBAHHIO ob6miecTBa 0 pabore YUpeKACHHS, a
TaKke OKa3plBaTh COJEHCTBHE B TMONYydCHHA JIOCTOBEpHO#M HH(pOpMalUHK B
yCTAHOBIIEHHOM IOPSAJIKE;

y) HECTH JIM4HYIO OTBETCTBEHHOCTD 32 pe3yJIbTaThl CBOEH JeATENbHOCTH,

¢) cTUMynTHpOBaTh Y4acTHe n0GpOBONBLEB, MPEeXAE BCEro W3 HHCIA
MOJIOJEKH, B JEATENBHOCTH YUpEKACHHA MO TIpEIOCTABIEHHIO KIMEHTaM
He0OXOAUMBIX COLMANIBHBIX yCITyT.

10. PaGoTHuku YupexieHus 00s3aHbI cobmonats KOHCTUTYLHIO
Poccuiickoii @epepauyu, henepaibHble 3aKOHBI, HHbIC HOpMaTHBHbIE TPaBOBBIC
axTel Poccumiickoii ®ejepaly IO BOMPOCaM  COLMATBHOTO o0Cy)XUBaHUs,
HOpMATHBHBIE MIPABOBBIE AKTHI cy6nexToB PoccHiCKOH denepanuy, JOJHDKHOCTHBIC
MHCTPYKIIMH, IPaBHjia BHyTPEHHEro TpyA0BOIO pacropsKa, a Takke Apyrie aKThl
YupexaeHus.

2.3. PaboTHUKM YupekeHHs HEeCyT OTBETCTBEHHOCTB MEPEX KJIMeHTaMH
COLMANBHBIX CITyX06 1 mepe/l 0611ecTBOM 33 pe3yIbTaThl CBOEM JIeATEIBHOCTH.

2.4. PaGOTHUKH YUYpEKIACHUAS 00s13aHBI HpOTHBOJIeﬁCTBOBaTb POsIBIIEHUAM
KOPpYNIMHA ¥ TpENpUHAMATh MEpEl 10 €€ npodunakTHKe B TOPAAKE,
yCTaHOBJIEHHOM 3aKOHOIaTEILCTBOM Poccuiickoi ®depepanyu 0
IIPOTUBOAEHCTBUM KOPPYIIIIHH.

2.5. PaGoTHuKH YupexKIeHHs, OCYIIECTBIAIONINC B3aMMOJEUCTBHE C
paGoOTHHKAMH JPYyTMX OpraHoB HCIIOTHATENBHON BIacTH CyOBeKTOB Poccuiickon
®enepalvii, JOMDKHBI OBITH IS HAX o6pa3ziioM nmpoheccHoHaTH3MA, 6e3ynpedHoH



|

2.6. PaboTHukH = YupexaeHus, HaJleJIEHHbIE OpraHu3alMoOHHO-
paclopsiAUTeTbHBIMA  [OJHOMOYMSAMH [0 OTHOIICHHIO K TOJYMHEHHBIM
paboTHHMKaAM, IPU3BAHBI:

a) TpPUHUMATh Mepbl 10 TMpPEJOTBPAIEHHI0O M  YPeryJupOBaHHUIO
KOH(IUKTOB HHTEPECOB;

0) MpUHUMATH MEPHI 10 NIPEAYIPEKACHUIO KOPPYIIIHH;

B) He JIONYCKaTh Clly4yaeB NPHUHYKICHUS MOAYMHEHHBIX PabOTHHMKOB K
y9aCTHIO B JIEATENBHOCTH IOJNMTHYECKHX MapTHH, WHBIX OOIIECTBEHHBIX
00BeIMHEHHH.

2k PaboTuuku YypexaeHus, HaJleJIEHHbIE OpraHu3alMOHHO-
pacTOpsSAUTEeTFHEIMA  [TOJTHOMOYMSAMH [0 OTHOLIEHHIO K NOJYHHEHHBIM
paGOTHHKAM, JOJDKHBI TNPUHHUMATh Mepsl K TOMY, YTOOBI CBOMM JIMYHBIM
[IOBEIEHHUEM nojaBaTh  INpUMEp  YECTHOCTH, OecnpUCTPacTHOCTH U
CIIpaBeAJIUBOCTH.

2.8. PabGorauku  YupexaeHWs, HaJElEeHHbIE  OpPraHU3aIMOHHO-
pacropsSAUTEIbHBIMU  TOTHOMOYHMSIMA [0 OTHONIEHHIO K  ITOAYMHEHHBIM
pabOTHHMKaM, HECyT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOJAATEIbCTBOM
Poccmiickoit @epmepanuu 3a JedcTBUS HMIM O€3NEHCTBHMS TOAYMHEHHBIX
paGOTHHUKOB, HAPYLIAIOIIMX TIPUHIIMIIEI STUKH U TIPaBUIIa CITy’KeOHOro MOBeeHuS,
€CllM OHM HE TPHHSJIM Mep, 4YTOOBl He [OMYCTHTh TaKMX [EHCTBHH HIH
Oe3neCTBUH.

II1. DTHYecKHe MPABHJIA CIIY:KeOGHOTO NOBeJeHHs PAa0OOTHUKOB
Yupexaenus.

3.1. B cnyxe6HOM TOBeaeHWH PAaOOTHUKY YUpEeXIECHHS HeoOXOauMO
MCXOIUTh M3 KOHCTUTYIIMOHHBIX MOJIO)KEHHH O TOM, YTO YeJIOBEK, €ro npasa U
cBOGO/IBI SABJIAIOTCS BBICIIEH LEHHOCTHIO M KaXbli I'pakJaHHH MMeeT MpaBO Ha
HENIPUKOCHOBEHHOCTh YAaCTHOM JKM3HH, JUYHYI0O M CEMEWHYI0 TaiHy, 3alUTy
4YeCTH, JOCTOMHCTBA, CBOEro 100pOro UMEHH.

3.2. B ciry)xe6HOM noBeieHHH pabOTHHKA Y UPEKICHUS HENOILY CTUMBI:

a) mo00ro BHAAa BBICKA3biBaHUA U JEHCTBHA JIHCKPUMHHALMOHHOIO
XapakTepa II0 TpPH3HAKaM TMOja, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa,
IPaX/IaHCTBA, COMHWAIBHOrO, WMYIIECTBEHHOTO MM CEMEWHOIo IOJIOKEHHS,
MOJIMTHYECKUX HITH PETUTHO3HBIX NPEATIOYTEHHH;

6) rpyboctH, npeHeOpEeKUTENbHBIH TOH, 3aHOCYMBOCTB, IPEAB3ATHIE
_ 3aMeYyaHus, peIbsABlIEHNE HENPABOMEPHbIX, HE3aCTyKEHHBIX OOBUHEHUH;

' B) yIrpo3bl, OCKOpPOWTENbHbIE BBIPAKEHHUS WIM PpEIUIMKH, AEHCTBHA,
MIPETATCTBYIOIINE HOpPMAaJIbHOMY 00IIeHHIO WIH IPOBOIUPYIOLIHE
NPOTHUBONPABHOE MIOBEIEHUE;

I) KypeHHe B CIIy)eOHBIX MOMEIIeHUsSX, NPH MOCEIUEHUH KIHWEHTOB Ha
JIOMY, BO BpeMs CIIyKeOHBIX COBElaHHMM, Gecesl, HHOTO CITyKeOHOro obIIEeHHUs C
rpaXKaaHaMH.

3.3.PaboTHuKH  VYupexaeHWs TIpU3BaHBl  CIIOCOOCTBOBAaTH  CBOMM
CIy)KeOHBIM  TIOBEJICHHEM  YCTAaHOBJIEHHIO B  KOJUIEKTHBE  JI€JIOBBIX
B3aMMOOTHOLIEHHH U KOHCTPYKTUBHOTO COTPYAHHYECTBA APYT C JAPYTOM.
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3.3.PaboTHUKHA  YupexaeHus MpU3BaHbI cniocobCcTBOBAaTE ~ CBOUM
CTyXKeOHBIM  TOBEICHHEM YCTAHOBNIEHHIO B KOJUICKTHBC JENOBBIX
B3AMMOOTHOIIEH!H ¥ KOHCTPYKTHBHOTO COTPYAHUIECTBA APYT C IPYTOM.

3.4 .Pab0THUKHA VupexaeHus JIOJIKHBI OBITH BEKJIMBBIMH,
106posKeNaTeNbHbIMA,  KOPPEKTHBIMH, BHHMATEIbHEIMM ¥ TPOSABIATE
TOJIEPaHTHOCTH B OOLIEHUH C rpakaHaMu 1 KOJUIEraMH.

3.5 Buemmuii BuA paGoTHMKA YUPEKACHHA IPH WCIIOJIHEHHH UM
JOJKHOCTHBIX OOS3aHHOCTEH B 3aBUCHMOCTA OT ycrnoBuii paboTel H dopmarta
CIy’KeGHOro MepompusTUs JOIKCH crocobCTBOBaTh YBAXKEHHMIO TIPaXJaH K
rocy/IapCTBEHHBIM OpraHam u opraHam MeCTHOIO CaMOyNpPaBJICHHA, yIpeRACHHIM
COLMANBHOro OOCITyXHUBaHHs, COOTBETCTBOBATH OOLIENPUHATOMY JI€TIOBOMY
CTHIIO, KOTOPBIA OTIMYAIOT OQHUIMANIBHOCTD, CEepKaHHOCTh, TPAIUIKOHHOCTD,
aKKypaTHOCTb.

V. OrBercTBeHHOCTH 32 Hapymenue Konexca.

4.1. Hapymenwe pabOTHHKOM VYupexaeHus nonoxenuit Kopekca
[OJJIE)KAT aHaIU3y W NpHU TOATBEPXKACHHH hakTa HapymeHWs - MOPaJbHOMY
OCYXJIEHHIO, a B CIy4asX, NPeIYCMOTPEHHBIX  (henepanbHEIMH 3aKOHaMH,
Hapymenue nonoxennd Konexca iedeT npuMeHeHHe K PabOTHUKY VupexaeHus
IOPUIIECKOM OTBETCTBEHHOCTH.

42. Cobmofenue pabOTHUKOM YUPEKICHHS nonoxenu#t Kopekca
YUMTHIBAETCS TPU MPOBEJCHUH arTecTanyii, HOPMUPOBAHAM KaJpOBOTO PE3EpBa
JUTS BBIBUJKEHHS HA BBILIECTOSAIIME JOTKHOCTH.

43. Hapymenue pabOTHUKOM VupexaeHus nonoxenuit Kozgekca
HNOMJIEXUT OOCYKIEHHIO Ha 3acelaHud 00IIECTBEHHOI'O (MOMEYHUTENBCKOrO)
coBeTa y4YpexIeHus.

4.4. OGuIeCTBEHHbIA (TIOMEYMTENBCKHH) COBET yupexaeHus IpH
BIAMMONEHCTBAM C  AJAMHUHHCTpaluedl YUpexIeHHs obcyxaaer  (QakThl
HecOOMIoNeH s TpeOOBaHMH K CITy)KeOHOMY MOBEIICHUIO paboTHUKA YYpEXKICHU,
BHOCHT TpEMJIOKEHHUs IO 3aluTe IMpaB M HMHTEPECOB KIIMEHTOB, a TIpH
HeOGXOMMMOCTH O HaJOKeHMM Ha DabOTHHKA MCUHMILTHHAPHOTO B3BICKaHMA.
Pemrenusi 06IIECTBEHHOTO (TIOMEYHTENECKOr0) COBETA YIPEHICHIA YYHUTBHIBAOTCS
MpXA TPOBENEHMHM AaTTEeCTalldy, MPOABIKCHUM MO cayxbe ¥ TOOLIPEHHUSIX
COOTBETCTBYIOIIETr0 pabOTHHKA.



